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Cards and
Forms
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1. Cards

2. Forms

3. Yes-No Questions
4. Wh-Questions
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Cards and Forms

Which response is appropriate for the picture?

‘ ---------- J ! Let me see your ID card. ,

P I

a. Here you are.

b. Idon’t know.

Vocabulary

1. Match the words in¢€olitmn A with their meanings in column B.

rd B\%&lﬂbl%ﬂlﬂlﬂungbﬂbu’

.......... 1. Workplace /. Gompany / Office a. Wana

.......... 2. Business nature b. ANAUL

.......... 3. First name C. ﬁagﬂjﬁﬁﬂmu

.......... 4. Last name d. Viﬁ’%‘i’m

.......... 5. Position e. anwUEAAINTg

.......... 6. Office address f. %aéfu

.......... 7. Office telephone number g. ﬁagjﬁﬁ‘m

.......... 8. Home address h. e lnsAnyivicy
.......... 9. Home telephone number i. vueulnsAnidens

.......... 10. Mobile phone number j. nugavlnsAnidineu




2. Match the sentences in column A with what they communicate in column B.

" ColumnB
.......... 1. Please sign your name here. a. Address
.......... 2. Check your status “gender.” b. Description
.......... 3. Please write out the details. c. Unit price
.......... 4. Do you work full-time or part-time? d. Birthdate
.......... 5. When were you born? e. Signature
.......... 6. How much is it for this one? f. O Male O Female
.......... 7. Where do you live? g. O Full-time [ Part-time

Conversation Practice

&3 Conversation J&=

Situation: Peter wants to join the English Club;

Unit 1 Cards and Forms

L1
A. Listen and repeat. E
Peter: I'd like to join the English Club.
Kate: Sure. Only fill in this form. Here you are.
Peter: Thank you.

Kate: You're welcome.

B. Pair work. Now use the words in the box or your own words.

.......................................

fitness membership Music Club

spa membership Soccer Club




Culture Tips

Every culture has different rules about asking questions. In some countries, it is bad to stop the teacher.
It means that he didn’t explain something very well. In English speaking countries and in English classes,
itis good and important to stop the teacher and another student. It means that you are interested and are

¢ paying attention. In English, it is your job to ask if you don’t understand. Therefore, don’t be shy to ask.

Language File

Asking people’s names/addresses
Can/Could you tell me your name/your address, please?
May I know your name/your address, please?

What’s your name/your address, please?

b=
-
2 Is that your last name?
B
g How do you spell your first name/last name, please?
£,
5
§° Asking for clarification
§° Could you repeat it/that, please?
= Could you say it again, please?
Sorry?
Pardon?

How to say a house number

28 = twenty-eight

711 = seven eleven

243 = two, forty-three
7212 = seventy-two, twelve

1504
20/121

fifteen oh four

twenty slash one hundred twenty-one

How to say a zip code/postal code/postal zone

60130

six oh one three oh

70000

seventy thousand




How to say a telephone number

035-325251

Area code is oh three five and the number is three, two, five two, five, one.

02-2317733

Yes-No Questions VS. Wh-Questions

Despite the common use of a single word or phrase as heading in most forms asking for the information

Area code is oh two and the number is two, five, one, double seven, double three.

needed, complete questions are preferable in making oral enquiries.

.. Present Simple: Yes-No Questions

Heading used in most forms Oral Enquiries
(2]
Marital Status [ single Are you married? =
Q. [
U married j
©
O divorced 35
, - G
Type of employment preferred ¢ -+ Do you prefer to work full-time or part-time? g
O Full-time £
O Ban/tf-ﬁme
E-mail address |:| Y O N y Do you have an e-mail address?
Employment Do you work full-time or part-time?
O Full-time
O Part-time

.. Present Simple: Wh-Questions

Heading used in most forms ‘ Oral Enquiries
Unit price How much is it a unit?
Address What is your address?
Message for Whom is the message for?/For whom is the
message?




Heading used in most forms ‘ Oral Enquiries

Position What do you de?

Current Address Where do you live?

height

....................................

3 .
z 1. weight
. }
2%
e 5 0 1 S ST
)
% 9. date of birth
o
§° T S Y T 0 TR
)
] 3. telephone number
N N
WHhat e eeeee e .‘ .................. B et reenneenaeenennansenennenssesnensensonnsensessansansaaennsensenneesoesseraensennanenenns
4. e-mail address
BT S O o SRR
5. address
T XS R

8. quantity

HOW INAIIY PIECES vt iiit ettt ettt ettt ettt et ettt et b shees bt et et shee sh e shben bt e e e rme e et e shaeebbeens




Worksheet 1: Listening

1.2
Listen to the dialogue and fill in this form. E

-
Siriporn Construction
Application Form
Personal Data

O Mr. O Ms. First Name .....ccooveevviiiiieiieiecieeens Family Name .......ccooooeviieiiinieeee e

Employment Data
Company Name

Business Type

Signature .........cccoveeeviiinieniiinee

Worksheet 2: Reading

Read the passage and mark the sentences T (true) or F (false).
Filling in a form
Business people have tofill in forms on many different occasions. You may have to fill in forms when
you go to see doctors, open bank accounts, apply for membership, and subscribe to an organization
as examples.
Forms ask you to provide information, but they usually don’t ask you questions. Therefore, you don’t

have to complete them with sentences, but only the information. However, you have to understand the

nouns and noun phrases printed in a form.

Unit 1 Cards and Forms




T PeEVLRT]ALBUBBLALLE

. 'To apply for a visa, you do not need to fill in any forms.

. You have to fill in a form when you open bank accounts.

. Forms usually ask you questions instead of just providing your information.
. You should always complete forms with full sentences.

. Itis important that you know the nouns and noun phrases printed in a form.

Worksheet 3: Writing

Fill out the following form with your personal data.

Personal Data

Subscription Form

Title: O Mr. O Miss 0O Mrs. 0O Ms.

First Name:
»
Date of Birth Place of Birth ht Height | Sex: [ Male
L] Female
d/m/y city g. cm.
ID Card No. Marital Status: [ single
[1 married
L] divorced
Permanent Address: Spouse’s Name:
Province: No. of Children:
Zip Code: E-mail Address:
Current Address:
Telephone No.:
Sign:
Province:
Zip Code: Date:




Worksheet 4: Speaking

In pair, study the following form, and prepare questions for an interview. One

student is an interviewer, the other is an interviewee. Reverse roles when completed.

Student Information Sheet

First Name: Family Name:

1 Male O Female Height (cm.): Weight (kg.):

Age:

Birthdate Y/M/D:

Live with parents? Any relatives in the ci

R ON
Address:

House No. Street District

Post Code

Province

Home Phone No.: Telephone: 'Y ON

No.:

Unit 1 Cards and Forms

E-mail Address:

Use of the Internet?

How often? (please cir:

never once/month once/week everyday

Reasons for using the Internet (please check)

O Playing games

O Chatting

O Finding friends

0 Searching for information

0 Reading news

O Downloading games, movies, mp3, etc.

LI Others (Please SPECIY)....ciiiiiiiiiiieiiiet ettt

Date Interviewed Interviewed by (in capital letters)

Sign here




Now make your own name card including your name, address, phone number, e-mail

address and your own website if you have one.

J

Name: Anan Thongsiri

Address: 2/2 Soi Bangbon 3, Bangkae-Bangbon
Road, Pasicharoen, Bangkok 10600

Cell Phone: 081-5142343

E-mail address: anan.t@gmail.com

2\

3

=

:;

Dk Address: ....oooovvvviiiiiiinvnmennnnns W

=

2 | 000 U (e —————————— N AT S—— Your
5, Your name card

e Cell Phone: ...... s VR U S Photo
o

o4 E-mail addre€S: o.... 0.,

2

2 Website:

N

P\ S d— )

ASEAN Time

Choose the best answer.

1. What does AEC stand for?

a. ASIA Economic Community.
b. ASIAN Economic Community.
c. ASEAN Economic CGommunity.
2. What is the correct motto of ASEAN?
a. One CGommunity, One Vision, One Identity.
b. One Vision, One Community, One Identity.

c. One Vision, One Identity, One Community.

&



10.

. When is ASEAN Day celebrated annually?

a. September 14th.

b. November 5th.

c. August 8th.

Where is the ASEAN Secretariat located?
a. Malaysia.

b. Indonesia.

c. Singapore.

Who is the current Secretary-General of ASEAN?
a. Le Luong Minh.

b. Ban Kimoon.

c. Surin Pitsuwan.

How long does the Secretary-General of ASEAN serve in one term?

a. D years.
b. 4 years.
c. 3 years.

How many stories does Petronas Twin Towers have?
a. 80 stories.

b. 85 stories.

c. 88 stories.

What is the national flower of Cambodia?

a. Champa.

b. Lotus.

c. Rumdul.

Which of the following countries did not experience a devastating Tsunami in 2004?
a. Indonesia.

b. Vietnam.

c. Malaysia.

Which one is the currency of Cambodia?

a. Peso.

b. Riel.

c. Kyat.

Unit 1 Cards and Forms




Communication Task

g E-mail Sign Up

Create Your ID
First name | |
Last name | |
Preferred content | |7| Please select the local site from this

list that best meets your content needs. Note: If you change this
setting, you may receive a country-specific e-mail address instead

of one that ends in @hola.com

Gender | |

ID | (@holacom

ID may consist of a-z, 0-9, underscores, and a single dot (.)

Password | A

Six characters or more; capitalization matters

Re-type password | , N ‘

Vacabulary Task Naey

Find the meaning of,each of the following words by looking them up in your

rd ng&wcnnlnbus\gbnbu

dictionary or online dictionary.

Vocabulary ‘ Synonym ‘ Meaning (in English)
LUPOSILOI | ettt ettt e neeesreebeebeeniee | eeeeenteente et e bt et et e e e st eebeenbe e s e e neees
2UPTOVIIICE | ettt seee e eeteenteeeeseesneees | eheeeutene et h e bt shteen bt e e e ebae shaeent
Jopermanent: | ssmessssmes s e s S SR A || R R SR TSR 5. RS S5 SR SR 05
USPOUSE | e ere et ereeineesieees | eesieestieenteeeaaeesbete sttt e s te e st e enneeenbenesanes

K5 T 011 ¢ 0 O N
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